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POST APPLIED FOR: 
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LOCATION / SCHEME:
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(Please state name of publication/ website) 

Candidates are requested to complete the application form in black ink or typescript. If handwritten please write clearly in capitals.

	1. PERSONAL DETAILS

	SURNAME:
	FIRST NAME:
	TITLE:

	

	ADDRESS:

	

	Telephone Number:  Daytime: 
	Evening:

	Mobile Number:

	

	MAY WE CONTACT YOU DURING WORKING HOURS?    YES / NO

	

	EMAIL ADDRESS: 


	2. GENERAL & FURTHER EDUCATION 

(Including relevant professional & technical qualifications)

	

	SCHOOL/ COLLEGE/ UNIVERSITY/ PROFESSIONAL BODY
	DATES ATTENDED (FROM/TO)
	QUALIFICATIONS

	
	
	

	
	
	

	
	
	

	
	
	

	Where required, you must supply evidence of qualifications prior to commencement of employment.


	3. TRAINING 
(Please list only those courses relevant to this particular post)

	DATE OF COURSE
	COURSE TITLE
	NUMBER OF DAYS
	NAME OF COLLEGE / ORGANISATION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	4.  PRESENT OR MOST RECENT EMPLOYMENT

	EMPLOYER'S NAME:

	ADDRESS:

	POST TITLE:

	DATE OF APPOINTMENT:   FROM: 
	TO:

	BRIEF DESCRIPTION OF DUTIES:

	REASON FOR LEAVING:

	PERIOD ON NOTICE REQUIRED:

	CURRENT SALARY £

	FULL-TIME [  ]                     PART-TIME:  [  ]  
	HOURS PER WEEK:

	

	IF UNEMPLOYED, PLEASE STATE YOUR CURRENT SITUATION (INCLUDING ANY VOLUNTARY WORK):


	5. PREVIOUS EMPLOYMENT 

(Starting with the most recent. Include paid/ unpaid/ voluntary work)

	

	DATE (S)

FROM/TO,
	EMPLOYER'S NAME AND ADDRESS
	POSITION HELD WITH BRIEF OUTLINE OF DUTIES
	ANNUAL SALARY
	REASON FOR LEAVING

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	6. REFERENCES 

Please give details of your last two employers (i.e. present and previous employer) to date.  Friends or relatives cannot be stated as a referee – The referee should be either your present/previous line manager or the HR department. School/college leavers should give the names of lecturers/ tutors/ headteachers.  

	NAME:

	POST TITLE:

	ORGANISATION

	ADDRESS:



	POSTCODE:  

	TEL. NO:

	EMAIL:

	RELATIONSHIP TO APPLICANT:  

	MAY WE CONTACT PRIOR TO INTERVIEW?
                                   Yes/ No

	

	NAME:

	POST TITLE:

	ORGANISATION

	ADDRESS:



	POSTCODE:  

	TEL. NO:

	EMAIL:

	RELATIONSHIP TO APPLICANT:  

	MAY WE CONTACT PRIOR TO INTERVIEW?
                                   Yes/ No


	7. SUPPORTING INFORMATION

Please state how your skills and experience would make you a suitable candidate for this post.  Refer to the person specification, and give examples where possible.  Include details of any relevant voluntary or unpaid work.  Please continue on a separate sheet if necessary, which should be marked clearly with your full name.

	


	The Trust is an equal opportunities employer.  The Trust will interview all applicants with a disability who meet the minimum criteria for the job vacancy and consider them on their abilities.


	8. ASYLUM AND IMMIGRATION ACT 1996

	DO YOU HAVE PERMISSION TO WORK IN THE UK?  
	YES / NO

	If a job offer is made you will be asked to supply evidence.

	

	9. DRIVING LICENSE

	DO YOU HOLD A FULL UK DRIVING LICENSE?

	YES / NO

	DO YOU HAVE ACCESS TO A VEHICLE?  
	YES / NO


	10. ADDITIONAL INFORMATION

	

	TO YOUR KNOWLEDGE ARE YOU OR YOUR RELATIVE/FRIEND RELATED TO AN EMPLOYEE OR BOARD MEMBER OF MAYDAY TRUST?
	YES / NO

	ARE YOU A RESIDENT OR CLIENT OF MAYDAY TRUST?
	YES / NO

	IF YES TO EITHER OF THE ABOVE, PLEASE GIVE DETAILS/NAMES:

	PLEASE INDICATE ANY DATES THAT YOU MAY NOT BE AVAILABLE FOR INTERVIEW


	11. POSTS WITHIN MAYDAY TRUST ARE EXEMPT FROM THE REHABILITATION OF OFFENDERS ACT.  

	Successful applicants will be asked to complete a Criminal Records Bureau disclosure application and be ISA registered before they can commence work..  Having a criminal record will not necessarily bar you from working with us; this will depend on the nature of the position and the circumstances and background of your offences.


	12. DATA PROTECTION ACT 1998

	The information that you enclose is subject to the data protection act 1998 and will not be used for alternative purpose without your consent.

	

	13.  DECLARATION 

	I declare that to the best of my knowledge and belief the information given on this form is correct. I understand false or partial information may be cause for rejection, or if subsequently employed, dismissal. I agree to this information being used for legitimate purposes connected with recruitment and selection monitoring.

	SIGNED:
	DATE:

	

	PLEASE RETURN THE COMPLETED APPLICATION FORM BY THE CLOSING DATE TO: 

	HR Officer, Mayday Trust, Head Office, 75 Albert Street, Rugby, CV21 2SN.

Please be advised, we are unable at the moment to acknowledge receipt of postal applications unless you include a stamped-addressed envelope with your application.
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EQUAL OPPORTUNITIES RECRUITMENT MONITORING

CONFIDENTIAL
TO ASSIST US IN CHECKING THAT OUR RECRUITMENT POLICIES OPERATE FAIRLY, YOU ARE REQUESTED TO COMPLETE THIS FORM AND RETURN IT WITH YOUR APPLICATION.

THE INFORMATION WILL BE HELD SEPARATELY AND WILL NOT BE PART OF THE SELECTION PROCESS.

POST APPLIED FOR: ....................................…………………………
REF: ....................…...
	AGE (please tick)


	Under 20
	
	20 - 29
	
	30 - 39
	

	40 - 49
	
	50 - 59 
	
	Over 60
	


	GENDER (please tick)


	Male
	
	Female
	


	ETHNIC ORIGIN (please tick)
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White 
British
Irish
Other




Mixed
White & Black Caribbean
White & Black African


 
White & Asian
Other


Asian or Asian British 
Indian 
Pakistani 
Bangladeshi


 
Other


Black or Black British 
Caribbean
African
Other

Chinese or other ethnic

Group  
Chinese
Other

Refused 

	DISABILITY


A disability will not preclude full consideration for the job, and applications from suitable people with disabilities are welcome.

In order for us to ensure any reasonable adjustments are made in the workplace or during an interview, please detail any disability and adjustments required below: 
…………………………………………………………………………………………………………….
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